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· Functional skills punctuation
· Functional skills 
reading and writing

	Make sure you are engaging in at least 10 minutes of story sharing every day! 
This can be reading with an adult, exploring non-fiction texts, listening to audio books or online readings.





Recognising different sentence types
I can identify a question, statement,  command and exclamation.
Statements - Statements are sentences which tell you something. They end with a full stop.
Questions - Questions are sentences that ask you something. They usually end with a question mark.
Commands - Commands are sentences that tell you to do something. They are often urgent or angry and can be very short.
Exclamations - Exclamations are sentences that begin with ‘what’ or ‘how’. They are full sentences, include a verb and end with an exclamation mark.

Label each or underline each sentence in the correct colour.
1. Is it cold outside?
1. How kind of him to do that!
1. Climb up that tree.
1. “What a nice young man!” shouted Anne.
1. It is great fun going to the park.
1. A puppy will grow up to be a dog.
1. Should you really eat 7 chocolate bars?
1. Get down from the roof!

Now have a go at creating your own. Make sure you label what it is (statement, question, command or exclamation).



Full-Stops, Exclamation Marks & Question Marks Revision
Punctuate the sentences using full stops, capital letters, exclamation marks and question marks.
You will also need to add capital letters for the starts of sentences and proper nouns! The first sentence is done for you!
(1) What are you going to do today, Kylie ?
(2) what an amazing goal
(3) i am going to go home if i finish my schoolwork on time
(4) i hate it 
(5) when are you going to go shopping in birmingham 
(6) stop that now 
(7) who has left this mess on the table in my classroom 
(8) do you attend galton valley primary school 
(9) london is the capital city of england, in the united kingdom 
(10) dr hussain works at city hospital on dudley road 
(11) help help me i’m drowning 
(12) our head teacher is called mrs cole 
(13) my name is carly smith and i support liverpool f.c. 
Task 2: Punctuate the paragraphs using full stops, capital letters, exclamation marks and question marks 

(1) scotland is one of the most beautiful countries in the world have you ever been there i love it the main cities of glasgow and edinburgh are great some of the views of the countryside are stunning 

(2) the last time i went into birmingham, it rained all day i forgot my umbrella, so i got soaked have you ever done that what an idiot next time i’ll remember it


(3) i felt ill so i had to go and see dr patel he works at the health centre i showed him my tummy and he said that he’d give me some medicine it tasted disgusting have you ever had to take medicine before 
(4) 
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Sample Controlled

Write your answer on the line below.

What certificate must you have for the job of part-time Cook?

(Total for Question 4 = 1 mark)

Write your answer on the line below.

How old must you be to deliver the local papers?

n 5 =1 mark)
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Text A1 questions

Put a tick in the correct box

How many hours a week is the job of Laundry Assistant?

A thirteen hours
eighteen hours
twenty one hours
twenty five hours

(Total for Question 1 = 1 mark)

2 Putatickin the correct box

For which job must you have a car?

A Cook
Care Assistant
Carer
undry Assistant

(Total for Question 2 = 1 mark)

3 Write your answer on the line below.

Which job requests a CV?
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Text B1

Maria receives a letter inviting her for an interview.

Parkside Residential Home
Park Road
FL7 4JP
Telephone: 01340 992923
Email: parkside@parkside.net

24 March 2010
Dear Maria

Thank you for your application for the post of Care Assistant. We would like
to invite you for interview on Wednesday 14th April at 2 pm.

Please fill in the enclosed health questionnaire and return it to Parkside
Residential Home before the interview. Please bring the following documents
to the interview:

birth certificate or passport
National Insurance number
examination certificates

bank or building society statement

Please confirm whether or not you are able to attend by telephoning Emily,
the Assistant Manager, on the above number.

Yours sincerely
Daniel Grant

Manager
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Text B1 questions

1 Putatickin the correct box

When is Maria’s interview?

A 14th March
24th March
14th April
24th April
(Total for Question 1 = 1 mark)

Write your answer on the lines below.

Name two documents that Maria should take to the interview?

(Total for Question 2 = 2 marks)

Write your answer on the line below.

What must Maria complete before her interview?

(Total for Question 3 = 1 mark)

Put a tick in the correct box

How should Maria confirm she will attend the interview?

visiting Parkside
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Name two documents that Maria should take to the interview?

lotal for Question 2 = 2 marks)

Write your answer on the line below.

What must Maria complete before her interview?

(Total for Question 3 = 1 mark)

Put a tick in the correct box

How should Maria confirm she will attend the interview?
visiting Parkside
telephoning Emily
emailing Daniel
writing a letter
(Total for Question 4 = 1 mark)

Edexcel Functional Skils qualficati
English at Entry Level Limited 2010

Read Text B2 and answer questions 5 to 8.
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Saturday and Sunday - 8am to 4pm
Good rates of pay.

Duties will include:
o keeping shelves full and tidy
o helping customers.

Please return your application form to Sally the store manager.

You are completing a job application to be a shop assistant.

As part of the application you are asked to write a few sentences about why you
are the right person for the job.

You could include:
o what skills/experience you have
e why you want the job

anything else about you.

Plan and draft your writing before you write your final response.

In your final response write complete sentences using joining words
(conjunctions) e.g. and, as, but, or.

Check your spellings.

Remember to use capital letters, full stops and question marks where you
need to.
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Sample Controlled

Task 2

2

A national TV programme has asked people to send in information about their
local area. This information can help people that are new to the area.

Choose three pieces of information about your local area that you think would
be useful.

You could include:

o local leisure facilities e.g. swimming pool, cinema, library
«  public transport

«  job opportunities

o anything else you think is interesting.

In your final response write complete sentences using joining words
(conjunctions) e.g. and, as, but, or.

Check your spellings.

Remember to use capital letters, full stops and question marks where you
need to.
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Read Text A1 and answer ques!
Text A1

Maria looks in the local newspaper for a job.

JOBFINDER
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Full time Laundry Assistant

Care Assistants required for
Residential Care Home.

For further information and an
application form phone during
office hours.

01340 992923

Telesales people wanted to join
our very busy sales department.

Send CV to Personnel Department.

PO Box 2031

Part time

Carer - twenty one hours
Excellent rate of pay.

Car owner essential.
Telephone 01982 645322

Eighteen hours per week.
£5.80 per hour.

Interested? Please
contact Fiona on
01982 365402

Part-time Cook required.
Twenty five hours per week.
Essential: Food Hygiene Certificate.

For an application form telephone
01340 256000

utors urgently required to
deliver local papers.
You must be thirteen years of age
or over.
If you would like further
information please telephone
01340 900900

=D

Showall X

ENG

1558
28/04/2020





